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JOB DESCRIPTION:
Global Accountant
Civil Society Education Fund (CSEF)
Introduction: 
The Global Campaign for Education (GCE), founded in 1999, brings together civil society organizations, NGOs, teacher unions and child rights activists. GCE promotes education as a basic human right, and mobilizes public pressure on governments and the international community to fulfill their promises to provide free, compulsory public basic education for all people.

The campaign is driven by the conviction that quality education for all people is achievable, and by the concern for the immense costs of failure. GCE believes that in an increasingly knowledge-based economy, exclusion from education will translate into growing poverty, inequality and deprivation. The Global Campaign for Education commits itself to achieve its mission with objectivity, transparency and accountability and to follow democratic norms and processes in all its plans and actions. Visit www.campaignforeducation.org to learn more.

GCE launched a large initiative in June 2009 to foster the growth of education-focused civil society coalitions in developing countries. Through partnerships with regional coalitions in Africa, Asia and Latin America, the project-Civil Society Education Fund has been  funding national coalitions in 44 countries to engage in a range of advocacy projects including expanding education coalitions, analyzing and monitoring national education budgets, lobbying national governments, supporting policy-oriented research and more. GCE is currently recruiting a global accountant to staff this initiative in the run up to the end of the initial in June 2012. 

Reporting to: Global Co-coordinator- Civil Society Education Fund

Job purpose: Working with the CSEF project team, he/she will support the closing and reporting process for the current phase of the Civil Society Education Fund project: The post will support the regional entities to ensure that the project is wrapped up and an independent end of project audit is carried out in respects to the conditions laid down in the grant agreement.
Duties and responsibilities:

1. Supports audit preparation including preparation of financial statements and reports 
2. Works with Financial management Agencies and regional Secretariats to support end of project documentation and audit process 
3. Ensures the completion of end of project audit within the parameters set by the GCE and agreed with the regional Financial management Agencies and the regional Secretariats
4. Creates and updates fiscal controls and procedures as necessary
5. Develops and oversees the maintenance of budget monitoring systems, specifically; implements an efficient financial management system

6. Prepares financial plans and budgets; reviews budget proposals to ensure consistency with project plans
7. Responsible for furnishing management financial reports, contracts expenditure reports, and grants disbursement reports

8. Helps the CSEF Global Coordinator to provide oversight for expenditure for  projectfunds; ensuring that funds are expended and accounted for according to agreements 

9. Reviews and clears all financial reports/accountability, and makes submission to the CSEF Global Coordinator 

10. Responsible for cash disbursements, cash receipts and maintenance of up to date books of accounts, ledges  andproject assets register

11. Maintains project accounts, monitors performance, identifies shortfall, designs and implements capacity intervention plans, communicates over expenditures and helps to maintain an efficient financial monitoring system

12. Assist in meeting requirements for internal and external project audits, develops plans and terms of references, undertaking all other necessary preparations. 

13. Assists in all activities relating to project procurement and sub-contracting procedures to ensure grants procedures and procurement is made in an efficient, open, transparent and competitive manner. This includes but not limited to helping to review grants applications, prepare request for quotation, request for proposal, purchase order, receiving and inspection report, and documents required 

14. Administers project equipment and all other facilities in line with existing guidelines.
15. Confers with GCE Finance and AdministrationManager and regional CSEF Project Accountants to ensure that required procedures are followed. Provides instructions and answers questions relating to budget procedures. Identifies budget issues, provides alternative solutions, advices the CSEF Global Coordinator, and resolves problems when necessary
16. Carry out any other duties as may be directed from time to time by the CSEF Global Coordinator
Key competencies

	
	Essential/Desirable

	University degree in accountancy, finance or Business Administration
	E

	Experience in major project accounting and budget administration, with minimum of five- year practical work 
	E

	Experience/familiarity with World Bank financial rules and regulation. 
	D

	Experience with Pastel, Sun or other accounting packages
	E

	Experience working with civil society groups and coalitions
	E

	Excellent written communication skills, interpersonal skills over email, by phone and in person
	E

	Ability to work with colleagues in a small diversemulti cultural office team, and with members in many different countries
	E

	Ability to meet tight deadlines and prioritize a complex workload
	E

	Fluency in written and spoken English
	E

	Competency in oneor  more of GCE official languages (French, Spanish, Arabic)
	D

	Willingness to work outside working hours during peak moments and undertake significant travel
	E


Key working relationships:  Finance and Administration Manager and  the CSEF Project Officer
Job Location: Global Campaign for Education Headquarters - Johannesburg, South Africa 

Salary:  ----- Rand – -----000 Rand  - depending on experience (approx equivalent to---– ----Euro)

Contract Length:7 Months initially with further extension subject to funding availability 

Application: Please send your CV, a cover letter explaining your suitability for the position and details of two references to jobs@campaignforeducation.org.  Please state your name and CSEF Global Accountant in the Title.

Closing Date: Monday 2nd November 2011 
